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7 PCard Infraction Table be updated to include a Level 
IV infraction as the budget holder’s failure to timely 
review and sign off the PCard holders monthly 
transaction reconciliation; and identify, implement, 
and enforce appropriate discipline actions.

Agree Stephen Hirai, 
PCard Program 

 Manager

Completed Confirmed

8 A. We recommend the PCard Program obtain a 
signed proxy form from all PCard budget holders 
who utilize a group proxy to reconcile monthly PCard 
transactions.
-OR-
B. We recommend the PCard Program update 
current guidance to reflect their current practice of 
notifying budget holders of the existing proxy access 

Agree Stephen Hirai, 
PCard Program 

 Manager

Completed Confirmed

9 A. We recommend the PCard Program Manager 
obtain a list of employee status changes at least 
every other week. 
-OR-
B. We recommend the PCard Program Manager work 
with the Human Resources Department to obtain 
reports that identify an employee’s last day at least 
every other week. This will enable the PCard 
Program Manager to follow up with the PCard holder 
related to any outstanding transactions and 
deactivate the PCard timely. 

Agree Stephen Hirai, 
PCard Program 

 Manager

Completed Confirmed

10 We recommend the PCard Program transition to a 
risk-based PCard transaction review procedure that 
includes a thorough and complete review of all high-
risk transactions.

Partially Agree Stephen Hirai, 
PCard Program 

 Manager

Completed Confirmed

11 We recommend the PCard Manager/Administrator 
review and update current MCC include and MCC 
exclude lists to ensure MCCs are not listed on both.

Agree Stephen Hirai, 
PCard Program 

 Manager

Completed Confirmed
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12 We recommend the PCard Program 
Manager/Administrator add the list of MCCs


